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Information for Potential Volunteers

As a brief introduction we would like to request some information about yourself and your availability, proposed level of commitment and any specific skills or interests in order that we may better match you with some of our current areas of involvement. Therefore we would appreciate it if you could complete the brief information below and return it to us.

Name: 

Address: 


Phone: 

Commitment level:

Languages spoken:

ARC is currently based in Thao Dien, District 2 where we have a small cat shelter in which we house and care for cats prior to finding them a permanent home and we keep our dogs either at the vet clinic or with foster families.  

Obviously some areas of our work will require a higher level of commitment than others, which is why we offer a guideline of low, medium and high. For example Daily Care requires a regular timed commitment otherwise the dogs will not be walked or the cats fed. This is planned on a monthly basis and a schedule sent out to all volunteers in that group.


ARC usually aims to plan two major fundraising events per year that require dedicated preparation, plus other smaller events which are easier to manage and consequently the level of commitment to that particular group may vary. Therefore, some volunteer activities require a more direct participation whilst others can be managed from home, in the evenings or at weekends.


Please do not let our commitment guidelines deter you from volunteering your help, as everybody has something to offer for which we are very grateful.

Other areas that volunteers can potentially help with are Education, Rescue/Trap/Neuter/Release, Adoption and Foster Care, Daily Animal Care, Events and Fundraising and Advertising, Website, PR and Media.

Each separate area has a team leader that you would work with who is responsible for coordinating volunteers within their group. For your information, below is a brief description of each of these functions:

· Education:

· Work with team leader to implement education programmes for the community and schools.

· Find interested schools, schedule workshops, lead and assist in workshops, prepare materials and translation if necessary and potentially train other volunteers to give workshops.

· Occasionally help at events where education is a focus.

· Medium/low level of commitment required.

· Rescue/Trap/Neuter/Release:

· Neutering and spaying projects and identifying and implementing programme and organize and perform the rescue of animals.

· Generally a high level of commitment is needed.

· Adoption and Foster Care:

· Compile and post newsletter, update website team on animal availability; manage database and health check up of ARC animals, interview adoption candidates, etc
· Medium level of commitment required.

· Daily Animal Care:

· Involves the care of cats located at our facility in D2.

· Volunteers are scheduled from 9.00am - 11.00am or 3.00pm - 5.00pm seven days a week, 

· Main responsibilities are feeding, cleaning litter boxes, socializing and playing, and reporting to daily care team leader about health conditions.
· Varied commitment level depending on need and availability.

· We ask people to think extremely carefully about being able to commit their time before applying for daily animal care duties, as a regular commitment is required in order to ensure safety and maintain consistency in how cats are socialized. We would be interested to learn about any relevant experience that you may have had with cats specifically in relation to rescue animals. Please be aware that we are unable to accept volunteers who are under 16 years of age for cat room duties, however if over 14 consideration will be given if a parent is volunteering together with                                                                           them in a supervisory capacity. Before being accepted for daily animal care a new volunteer will have to be approved by the team leader and attend an introduction and familiarization session.

· Events and Fundraising:

· Assist in planning fundraising events as well as smaller adoption days and local functions.

· Identify upcoming events and bazaars where ARC could participate.

· Help to source venues, sponsors, entertainment and volunteers for events.

· ARC is always looking for support and alternative fundraising opportunities so if you have creativity or handicraft skills or perhaps would be interested in holding a school fundraising event we would love to hear from you.

· Medium level of commitment required.

· Advertising, Website and PR:

· Update photographs and animals for adoption. Create and distribute advertisement materials that promote ARC's services.

· Maintain the website and Facebook page with applicable information and interest stories.

· Source media connections to further ARC’s profile.

· Medium/Low level of commitment required.

Teams interested in:

Level of interest (1 ist highest interest, 5 is lowest)

Education:

Rescue, TNR:

Adoption, Foster:

Daily Animal Care:

Events / Fundraising:

Advertising, Website, PR:

Would you please let us know the days, times (weekdays / weekends, mornings / afternoons) you would be able to work with us?

Again, thank you for your love of animals and interest in ARC and we sincerely look forward to welcoming you to our team.

